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Step 1. Open your web browser and navigate to the NCSL website coordinator’s
information page: http://www.ncsl-buffalo.org/Information.php

Save the 9 meet files to a location on your computer (i.e. Desktop). These are the event
files for the 7 weeks of dual meets for you to record results, plus entries for the
championship Meet and All-Star qualifying.
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=Pl

IMPORTANT INFORMATION

Wed, September 14 - NCSL General Meeting - St. Andrew's School 7pm- Coordinator Handbook Sign-off due / Pick-up Meet Boxes & Paperwork

Tues, September 20 - Lifeguard Hours Due for Period 1

Please send all league correspondence to ncsl-admin@roadrunner.com

NOTE: As more documents are added to the site the links will be underlined as they become active

Documents Meet Files
Officials Training Guide Save each of these to your computer then follow the Team Manager Setup Instructions
Scoring Training Guide Week 1
Team Manager Setup Week 2
Team Manager Roster Export Instructions Week 3
Team Manager Championship Entry Export Instructions Week 4
Team ManagerAll-Star QualifierExport Instructions Week 5
All-Star Team Order Form Week 6
Lifeguard Time Sheet Forms Week 7
Period 1

Championship
Period2

All-Star Qualifying
Period3
Period4

Periods



Step 2. Launch Team Manager: Select — Help from the menu bar, then — select About
from the drop down menu. verify you are running the most recent version:
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Yersion 5.0Jb
Revision Date : 16-Jun-10
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License Options
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5.0Jb 16-JUN-10

If not, please proceed to update to the latest version by selecting “Check for Updates”
from the menu bar.

1! Please note for 2011 the Team Manager Application is at the last support update
release 5.0Jb 16-JUN-10, and will not require additional updates for this season.



Step 3. In Team Manager, select: File, Import, Meet Events and proceed to
import each of these nine files. If done properly, you will have 7 weeks

of dual meets, plus championship & all-star meets under your meet
heading. You should still have all meets and results from 2010 and

prior.

i‘TEAM MANAGER - DatabaretC \ANCSLECTK Swinming! ¢ TK Team TaformatioinCTK Swim Teast 20110 mdb 5:1&
Fle Setup Athletes Teams Meefs Standerds Records Workouts Traiing Reports Labels Check for Updates
ctlso

i

Mest Rasulis Rebrea b

cls
caim

Unzip Fie
Repair (Compact Database.

Purge

e st

Export O

Athlete Rosters

Instal Update Mest Entries

Disable Network Login
Qpenin Mult-User Mode
Network Administration

Pra Swimmer far Paim O
feam Regstraton Orline

SIMS Roster or NCAA Roster
NCAA Results
Journal USAS Mest Entries

TaF Roster

ek
CrHg L

CNCSIGTK Swmming|ETK 1eam Information T S | elen 2010 mdb
CNCSICTK SwmmingiCTK 1eam Information T S e 2008 mob

| HY-TEK sports satware

Licensed To

Chiist the King Schoal ST
Release 5.0Jb

File Edit Wew Favorites Tools Help \ 2,'
; . e . e () — i |
@ Badk o lj | /- Search ]_'.L_‘ Folders S | Falder Synic
Address |u;“| C:\NCSLRACTK SwimmingyCsL 201 1lswmesis3 ;J = |5
=] hame = | |
File and Fokler Tasks ¥ @Meet Ewents-2011 AlStar Qualifying-14Mov2011-001, 5ip
@Meet EventsNCSL 2011 Duzl Meet Wieek=1-185ep2011001.7p
Other Places -3 @Meet Evenis-MCSL 2011 Dus| Meet Week#2-255ep2011-00 1. zip
. @Meet Everts-MNCSL 2011 Dugl Meet Week#3020ct2011-00 L.op
() MeSL 2011 EflMeet Events-MCSL 2011 Dual Mest Week #4-160:t2011-001.7ip —
(£} My Documents EfliMeet Events-NCSL 2011 Dual Mest Week#5-230c£2011-001,7ip
g My Complter @Meet Ewents-MCSL 2011 Duzl Meet Week #6-300ct2011-001.zip
-‘g My Metwork Places — @Meet EventsMCSL 2011 Dual Meet Week=7-06Mov2011-001.2ip
= @Meet Evenis-NCSL Championship 2011-13Mov2011-001.3ip - |
~|4] 3
—
|2.3 objects |22.u ME [5! My Camputer Y




B TFAM MANAGER - Database-C:NCSL&ELTK SwiamisglTE Team Informution GTK Stim Team 2010 mdb - [Niket Browsar] =l x|
. Add Edt Delete Events Results Entries Ageup Repofts Help =181 x|

DwX&DiERPHS
corse [ 5] WestTyps [ 5] MeesSice I Use Since Date
S S Dl - S T I [ S 0 -5 2 W - N s ST 200 0 [ = |
End | A I Snce | hd | Relay | M5t

Mest Hame o |coume Ty"El n:? Date | Chargs. Cnsr;e Chargs ]“’““”"
[ (2011 AlStar Quaifying TEHiN-11 14Now-11] 01-5ep-11| 11-Sep-11 50 00 &wards Oniy
|| nest Srampenship 2011 | rabewt cd | 13MIe1| I1Sep-11 | 01-Sea1 | S08|UB A Arens

NCSL 2011 Dual He=t Weekt? OFHov-11] YD 05-Nou-11| 01-Sep-11 $0 00|45 per Schedule
| NCSL 2011 Dual Meet Wesks | a0-0et11/v0 11| 31-Sep-11| 5009 A% per Schetuke
| INCSL 2011 Dual Meet VieektE | 2E0cki| o | 20ckdt| 01Sep-11| | 5000 As per Seheduk I
| {MLSL 2011 Dual Meet sk | et vo 16-0ct11) 01-5ep-11 | | s0.00 4 per Schenule |
[ INCSL 2011 Dual Moet Wamka2 | 0z-0ct11]10 | 02-0ct41| T1-Sep-t | S0 09|48 per Semdule

KCSL 2011 Dual Meet Wesktz 25-5ep.11 a1 Mseptt] | 50.09|As per Schedul -
b CSL 2011 Dual Meet Weekat | 18-5ep-11 | 1E-5ep-11] 31-5ep-11] 50 00/ As per Sehedule

T T T T TE ,

NCSL Championship 2010 14Hov-10 YO | 14H04-10] B1-Sep-10 01-5p-10 $0.00|U B Slumni Arena
b IncsLznio sioE ve TR | 07-Nov-10 YO | o7-rav-10] 21 sep1a| s000| sno0| 5009 Kenmore East High Schoal
| |rCcsL 2010 5AN vs CTK | at-oct10vo | 31-0c10] 31-5ep-10 s000| S000| 50 00|Kenmore East High School
| {MCSL2010 STk vs shic | za0c1v0 2400010 91-5ep10 5000| S000| S0.00|Sseet Home High Schoal

NCSL 2010 NAT vz CTK | 17-0et4n Y0 17-0ck10| 01-5=p-1 s000| s000| S0.09Chyaf Tanawanda High Schar|
| |ncsLznosave GTc | 00ct10vo 03-0ct10| 01-Sep 19 soon| soon| 50 09|chesktowaga Hign Scnool
| {rcsL 2010 CTK ve 54N | 26-5ep-10v0 26-Sep-10| 01-Sep-10 soo0| so00|  5000|City of Tanawands High Seior
| IHCeL 2010 C7k vs SHL ! 18-5ep-10/Y0 19-5ep-10| U1-Sep-10 sooo| 3000  sv0n|Ciy ot Tenavands High Schoc
| {2008 Aistar Quaifying | 18 bov08 YO 16-No 4-0%| 31-5=p-03| 11-52p-0 S0 09| awards Only ||
|| KCSL Championsnip 2208 | 15-Hav 08/ v0 15 how 08| 91-Sep-08| 11-Sep-19 50.09|U.B. #umni Arena
| |1.csL 2009 SPA vs €T | 02-Hov-08 YO 08-Nov-08| 01-5ep-03] soo0| so00|  50.00(KE @ E.00 AK
| |Hi.sL 2003 AT vz CT | 01-Nov-08| YO 01-Nov-08| U1-Sep-uY| sooo| so00| svon|KE@Enam
| |ncst 2108 58 o3 7T | 2=0ct8/v0 25-0ck05| 01-Shp-08 so0o| soo0|  So0a|KE atg 00 am
|| st 2008 msJ vs CTic | 1806t 08vo 18-0ct 08| 31-5ep-08 s0.00| s0.00|  5000|Transt Midd= @ 11:00 am
| |rCsL 2008 CTK vs StAmelia | 0s.0ct08/v0 04-0ct-03| 1-5ep-0 so00| S000|  5000|KE at 800 am
| {HLSL2008 CTK VS SPA | 2r-sepasve 27-56p-08| U1-Sep-U8 sooo| 5000 s000[KE @100
| |HCSL 2008 Dual Meet Weekt | 20-52p-08|v0 20-5r-08| 01-58p-09 soo0| S000| SO 00|As per Sehedule
|__|z008 Austar auaifying | 0wy 0g/vo 10-n.ow 08| 01-Sep 08| 11-5ep-08| S0.00| Swo0| SO 00|Awards Oy
|| rCSL Championship 2008 | 08-Hov-08[vo 03-Nov-08| 31-5ep-08| 11-Sep-08 5000|UB Aumni Arena
BETEE | oz hav0g[vo 02-Now-05| a1-Sep-05| so00| So00| s000|Kenmors fastiis
BERE | 26-0ct02/¥0 26-0ci-08| 01-5ep-08 sooo| sco0| S0 09|City of Tanawands HS
| |raTvsemc | 18-0ct 08|vO 18-0ct 08| 01-Sep-08 soon| sooo| S0 0n|enmore EastHS
WEINT | 0=gctoz|vo 05-0ct-08| 01-5ep-08 so00| so000|  5000|City of Tanawands HS
B ETE | ZB-sep-08|Y0 28.5ep-0ii| 01-ep-08 s000| 5000| 5000|Kmmors FastHs

CTK vs SIOE | 21sep.08] 10 21-8r2-08| 31-58p-08 sood| s000| S0 09|Kenmore East KS
| |cTKussa | 14585 08) 0 14-5<p-08| 91-Sep-05| s000| soo0|  5000|Chesktowaga HS

2007 AlStar Qualifying | 12-H0v-07 0 12-Ngw-07| 01-5ep-07| 01-Sep-07| S000| 5000|5008/ Awaras Onfy
IS ——"—— b 07len 1% 07l 1 @an 07] 01 G 07 an anlih A Ay

Step 4. Verity Your Team Setup (Create New Team as Needed !!!!)

In Team Manager, select Teams:
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- Team MamessHeqgistration

Team Code: |t‘.T}{ Team Regiztration: |DTH j
Team Mare: (Christ The King |
“Short” Name: [Ciirist The King Team Type: |AGE ]
~ Mailing Information
Mail Ta: [ State Imy ,I
Address: ' LSC:
City: ’ I :"
Postal Code: Country: IUSA vl
E-Mail Address: |

~ Tetephane Infarmation
Day Phone:
Evening Phone:
FAX:

LCancel

=
e

Team Registration must be OTH

Team Type must be AGE

State = NY
LSC must be blank
Country = USA

See below for Team Code, Team Name and Short name.
All other fields must be blank



'Please note for system import / export compatibility, you must configure your team as

Here is a listing for how your team should be listed:

Team Code
CTK
DES
EFS
NAR
NAT
SAM
SAN
SB
SC
SF
SG
SJH
SJOE
SLEO
SMK
SML
SMY
SN
SPE
SPP
SS

Team Name

Christ The King
Desales

Elmwood Franklin School
Nardin Elementary
Nativity

St. Amelia

St. Andrew

St. Benedict

St. Christopher

St. Francis

St. Greg

St. John

St. Joseph

St. Leo

St. Mark

St. Mary's of Lancaster
St. Mary

Stella Niagara

St. Peter

Ss. Peter and Paul
St. Stephen

Short Name
Christ The King
Desales
Elmwood Franklin
Nardin
Nativity

St. Amelia

St. Andrew

St. Benedict

St. Christopher
St. Francis

St. Greg

St. John

St. Joseph

St. Leo

St. Mark

St. Mary's-Lanc
St. Mary

Stella Niagara
St. Peter
Ss. Peter & Paul
St. Stephen



Step 5. Age Up Athletes for 2011
From the menu bar — select: Setup, Preferences, System Preferences:
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W System Preferences | _ [I:llil

- Preferences - Team/Swimmer Defaults
- Gender Dezignations
Default Tearn Regietration: T
™ Menitamen (MAR) -
" MaleiFemale (MF) Default Team Type: [apE -
{* Boys/Girks (B/G)

Defaul Country: | jca -
~Athlete Broweer Optiong ———————; e Iﬁ
¥ Show Ages
¥ Show Birth Date Defautt State: [ipy «
¥ Show School Year
i+ Last Mame First

™ Firet Mame First - Meet Age-Up Date
" Meet Start Date
r Show Onby “Faster than™ Time STO S " Meet End Date
Qualifying Times
~ |Sep01,2011 |2 ~]
- Relay Lead-Off Splite " Mot Applicable

¥ U=e Relay Lead Off Splite

- State f Province Labels Syatem Age-Up Date
{* lze "State” " U=ze "Pravinee" [Sepo1,2011 (24 w] Age-Up
- Stroke Rates [T Always Age-Up To Today

[T Enable Stroke Rate Reporting

- Autormated Reminders
Automatic Backup every [0 ] days | ak. Cancel

Automatic Update Check every [o] days

Change Meet Age-up Date and System Age-up date both to 09/01/2011, click on Age-up
, then Yes to accept System Age-up. Also, again confirm Team/Swimmer Defaults are
identical to those illustrated above!



6. Verity Your Group Settings
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W, Code Maintenance | ;[Ql il

Code:

Description: |g and Under

Cade Types
Subgroup
WM Group
WH Subgroup Cancel
Scheol Year
Maet Type
W&t Divizion

oK

197148 18 1 e Ne N0 |

These are custom configured fields. Required Groups are L1 - 8 &Under, L2 - 9&10, L3
— 11 &Older. Required School Years are GK — Kindergarten thru G8 — 8" Grade.

When you add a swimmer to a team, you must put in groups / sub groups / codes
in individual athlete file to allow for sorting by groups. In example below, swimmer is a
member of Team: CTK, Group:L2, and School Yr: G4.

PLEASE NOTE: These fields do not automatically update when aging up athlete,
you must manually adjust each swimmer each year (example — a child who turned 9
must be changed from L1 to L2)

I Athlete Infosmation — I I:Illl

Athlete Infarmation

Lazt Marme [Dos First Mame: [John Middie: [ |
Preferred Mame: Birthdate: | 01/01/1 500 - Age |9
Buik I I 10 # Athlete Cell
Gendar (W,F): [ | Athiste E-Mail |
I Member af
Primary Contact Secandary Cantact Medical Custom Ernail Export v
R — v I — I I ’ I Team 1; | CTH hd

Prirmary Mailing Infarmatian

Fathers Last [poe Father's First. [ignn Team 2:
Mothers Lagt |Doe Wothers First |Mary Team 3!

Mailing Address |1 Happy Strest
Mailing Address: Group:
City"  |Anywhere I State |y -
Subgroup!
Postal Code: I I Country: I usa vl
W Group

Swap MotherfFather Fill in “Mail To if different fram first names and lazt name

Harnes, Teke, E-mail Mail to: |ohn & Mary Doe |

Jobd 1]

WM Subgroup:

SchoplYr, |G4 -

= Uss Primary for Mailing " Uss Secondary for Mailing ¢ Uss Both

r Frirnary Contact Infarrmation -

Home Phonz | | Fax | |
Father - Jahn I~ Inactive
Office Phone: | | cen | |
E-Mail I | | Registration I oK |
Mother - Mary
Office Phone: | | cel | | | REcruiting | cancel |
E-Mail | | —




These fields will appear in their athlete line profile and any/all can be selected to
include/exclude athlete displayed or reported.
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Requit Registration Print Exportto HTML  Help
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Sinagra
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This completes the setup of Team Manager for the 2001 Season.
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