Per previous instructions, each team should have entered results for Meets Week#1, #2, #3, #4, #5 & #6. From
the main menu, select meets and you will see all meets for 2011 including Week#1 thru Week#7, NCSL
Championship 2011, and 2011 All-Star Qualifying. You may also have other meets listed but these are the only
ones you require.
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If you have not already done so, you must enter all results for weeks 1 thru 6!!!
From the meet list, hi-light (click once) the meet to enter results for.
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Then select, results, results by event. It will open up the following screen.
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Proceed to go through each of your teams meets (your team only — not opponents), entering final time for each
swimmer, for each event they swam. For scored heats, enter final place and final points as well. Exhibition
times only require that you enter the time. Once all 6 meets have been entered, you have all data in Team
Manager required to begin completing your championship entries. Check the “Fin DQ” box for DQ’d results
and do not enter a time.

1. Return to the Meet Page and hi-light (click once) on NCSL Champlonshlp 2011
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Now select “Entries” the “Entries by Name”, your athlete roster should appear alphabetically, as you click on
each swimmer, the events they are age eligible to compete in will appear in the lower half of the screen.
SELECT UP TO TWO INDIVIDUAL EVENTS PER CHILD. A child does not have to swim two individual
events, but cannot swim more than two. In addition, each child can swim up to two relay events for a total of 4
events per child for the meet maximum.
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If you exceed the maximum individual events, you will receive an error, please uncheck one of the boxes to

return the swimmer to two individual events.

TEAM MANAGER

Warning: This athlete has exceeded their maximum
Individual Entries for session 1

oo

Proceed to go through every swimmer that will compete in the meet and enter them in their individual events.
Once you have gone through every swimmer and selected their individual events, you must enter your team’s

relays. Exit to the main meet screen.
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While still hi-lighting NCSL Championship 2011, select “Entries” then “Entries by Event”. The following
screen will open.
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For events 2, 9, 10, 17, 18 & 25, the I/R column will have an “R” in it for Relay. Relay entries are multiples of
4 and entering exact swimmers names is not required at this time. Here is a guide for number of relays allowed:

Number of Swimmers in Age Group Number of Relays
3 or less 0
4t07
8to 11
12 to 15
16to 19
20 to 23
24 to 27
28 to 31
32t033

0NN N | |WIN|—




Verify the number of swimmers in each age group, then click on the New Relay tab to create the appropriate
number of relays in each of the six relay events. You must also enter a manual time under the custom field for
each relay for seeding. If you know the swimmers that will comprise that relay, add the best times from their
individual events. If you do not, use the best time off the week#1 to week#6 score sheets for A, B, C

..relays, or
a best guess estimate.
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Once all individual and relay events have been entered. Exit to the main Team Manager Menu, then select
“File”, then “Export”, then “Meet Entries”
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The following screen will appear, the default directory for writing
the entries to i1s:
C:\TM5Data, but please note the file location for retrieval
purposes. MAKE SURE
“13-NOV-11 NCSL Championship 2011” appears in the Meet box
of the export screen and that Export Relays 1s checked!!!
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This box must be unchecked!!

Press OK and you will receive a message similar to the following:

TEAM MANAGER X|

Entries exported to C:\TM5Data\CTK-Entries001.ZIP

Please note the file name and location on your computer.



ABSOLUTE DEADLINE FOR SUBMITTING
ENTRIES IS:

TUESDAY NOVEMBER 18T,
11:00pm.

IF YOU HAVE PROBLEMS WITH THESE
DIRECTIONS, WILL BE UNABLE TO SUBMIT
YOUR ENTRIES ON TIME, OR HAVE ANY
GENERAL QUESTIONS,

PLEASE CONTACT RANDALL
SNODGRASS IMMEDIATELY!

716-418-2594
NCSL-ADMIN@ROADRUNNER.COM




